
3 Nov. 2021 | Version 3  Page | 1 

 

 
 
Payments From MyU3A via Eway Payment Gateway 

Introduction 

This document demonstrates how to pay your U3A membership fees and class fees if applicable by 

Credit Card via the eWay Payment Gateway (eWay).  The following example uses a “test dummy” 

member called Thisis Anexample, so that confidential information is not disclosed.  Thisis has not 

paid the 2021 or the 2022 membership fee.  The example shown is for renewal of annual 

membership fee for 2022 only, leaving the debt for 2021 outstanding. 

 

Moving Through MyU3A 

 
Log in to MyU3A using your member ID and password. 

 

 

 

Click on “Renew Membership 2022”. 
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Click on either the 2nd (Full) or 3rd (Associate) type of Membership e.g., “Full”.  Also click on the little 

box near the bottom, indicating your acceptance of the Terms and Conditions. 

Click on “Proceed”. 

 

 

 

Edit/update your profile details. 

 

Then scroll down and click on “Commit”. 
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Scroll down and click on “Proceed to Payment”. 

 

 

 

 

Click on “Pay Online 2022”. 
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Click on the rectangular eWay logo to take you to the payments screen. 
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Paying Through eWay 

The Payments Screen 

 

 

 
1. Your name, address and the payment amount have been prefilled by MyU3A. 
2. Enter the Credit Card details.  Note that the Card Holder’s Name is allowed to be different to 

the Member’s name. 
3. The CCV number is the card check number, usually a three-digit number on the back of the 

card. 
4. Check all details 
5.  When satisfied with the details, click on the “PAY NOW” button. 
6. This screen will then pop up: 
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7. Click on the “FINALISE TRANSACTION” button.  You will be returned to MyU3A. 
 
 
 

 
 

 

Click on “Classes”. 
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On the screen below, you can see the transaction for 2022 has been entered: 

Receipt ID L205, for $45, by eWay, on 1/11/2021  

The fee for 2021 remains outstanding. 

 

 

 

 

 

Check that you have received an email receipt for the transaction. 

 

If you have Internet access to your Credit Card account, you should also be able to confirm that the 

payment has gone through.  Otherwise, you will have to wait for your Credit Card statement. 

 

___________________________________________________________________________ 


